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NGB-J7-E&PD                                                              24 September 2004

MEMORANDUM FOR THE JFHQ-STATE J7 REPRESENTATIVES OF ALL STATES, GUAM, PUERTO RICO, THE VIRGIN ISLANDS, AND THE DISTRICT OF COLUMBIA

SUBJECT:  National Guard Bureau J7 Workshop

1.  The first J7 Workshop will be held at The National Conference Center (NCC), 18980 Upper Belmont Place, Lansdowne, VA 20176-0198, 8-10 November 2004.  For convenience, we recommend you fly into Dulles International Airport (IAD).  For those within driving distance complimentary parking is available.  While our agenda is still under development, we intend to discuss a wide spectrum of topics that will be of interest to the J7 community.  Among the topics to be discussed will be RC Joint Professional Military Education (JPME), the Joint Training Plan (JTP), Joint Exercise Program and the Automated Exercise Assessment System (AEAS).  

2.   REGISTRATION.  All attendees must be pre-registered.  This workshop is for all JFHQ-State J7 representatives or their designated attendee.  Please complete the attached registration form and return it to Mrs. Alyson Brannan, NGB-J7-E&PD, NLT 15 October 2004 at DSN FAX 327-0998, CML FAX (703) 607-0998 or by email at training.education@ngb.ang.af.mil.  This information must be complete so we can make the billeting/transportation arrangements for this training session.

3.   LODGING & MEALS.  Billets and meals will be reserved by NGB-J7-E&PD.  All attendees must stay at the National Conference Center at Lansdowne.   The cost per attendee will be $185.00 plus 10% tax per day and includes lodging ($150.00) and meals ($35.00) and is within the per diem rate for Loudoun County, VA where the NCC is located.   

4.   TRANSPORTATION.  Transportation to and from Dulles International Airport (IAD) and the National Conference Center is available at the rate of $15.00 each way.    To facilitate effective transportation: 

· IAD arrival times should be scheduled for no later than 1100, 8 November 2004. 
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· IAD departure times should be scheduled no earlier than 1200, 10 November 2004.   

5.   UNIFORM.  Dress throughout the training will be Class B.  

6.   NETWORKING EVENT.  We encourage participants to use this as a networking opportunity to meet with your counterparts and discuss transformation efforts in their respective states. 

7.  NCC SITE INFORMATION.  Check the NCC website www.conferencecenter.com to take a virtual “tour” of the facility.  All guest rooms come equipped with: private bathroom, cable television, telephone with voice mail, desk area, digital clock, hairdryer, iron and ironing board, laptop dial-in data port, laundry and dry cleaning.  Additionally, there is a 32,000 square feet state-of-the-art sports facility.   

8. ADDITIONAL INFORMATION.  For questions regarding this training contact the following POC:  Ms. Alice Fleming, DSN 327-3423 / COMM (703) 607-3423 or via email at training.education@ngb.ang.af.mil.











/////////signed////////////////



ROBERT B. JAMES, Jr., M.Ed











Chief, Education and Professional

                                                       Development Division











National Guard Bureau      


NATIONAL GUARD BUREAU J7 WORKSHOP 

Lansdowne, VA      8-10 NOVEMBER 2004

Registration Form

RANK/NAME                                                                    STATE ________


ROOM TYPE   [  ] NON-SMOKING    [   ] SMOKING  

CREDIT CARD TYPE/#                                                      EXP DATE 

DSN 






  CML  


DSN FAX                                    CML FAX 

EMAIL ADDRESS
* * * * *

FLIGHT INFORMATION (REQUIRED)

ARRIVAL AT Dulles International Airport    

DATE  




     ARRIVAL TIME    

(no later than 1100, 8 Nov 04)

AIRLINE AND FLIGHT NUMBER 

DEPARTURE FROM Dulles International Airport
DATE                                    DEPARTURE TIME    

          (no earlier than 1200, 10 Nov 04)

AIRLINE AND FLIGHT NUMBER 

PLEASE RETURN THIS COMPLETED FORM NLT 15 OCTOBER 2004 TO Ms. ALYSON BRANNAN, NGB-J7-E&PD

DSN FAX 327-0998        CML FAX (703) 327-0998

Email:  training.education@ngb.ang.af.mil
3

_1075884072.doc
[image: image1.png]






