NGB-EO   (690-900)                                                                                  25 March 2004

memorandum for the adjutant general of all states, puerto rico, the virgin islands, guam and the district of COLUMBIA                                        

subject:   The National Image, Inc., 32st Training Conference and Exposition 2004

1.   The National Image, Inc. will hold its 32st Annual Training Conference and Exposition June 6-12, 2004, at the Hilton in the Walt Disney World Resort, 1751 Hotel Plaza Boulevard, Lake Buena Vista, Florida, contact number is 407-827-4000. The National Image, Inc., is a National Hispanic organization committed to increasing opportunities for Hispanic Americans in the area of employment, education and civil rights.  The Department of Defense and National Guard Bureau recognizes the training and outreach values of the convention.  Supervisors are encouraged to allow personnel involved in policies and programs affecting the employment and advancement of minorities in the Federal workforce.  The selection of specific attendees is left to your discretion, please consider request from personnel who may not have a programmatic responsibility, but may benefit from this opportunity.

2.   As part of the conference National Image, Inc., will honor the United States Coast Guard, along with individuals (military and civilian) at its annual "Salute to Hispanics in the Military and Meritorious Service Award Banquet" Wednesday, June 9, 2004.  For information regarding hotel reservation, conference registration, and purchase of the  "Salute to Hispanics in the Military and Meritorious Service Award Banquet" tickets, go to the website at http://www.nationalimageinc.org.  Please note on your Travel orders that conference fees are reimbursable. 

3.  The National Image, Inc., is soliciting nominations for the 2004 Meritorious Service Award for military personnel.  As a part of the convention, the award program recognizes two members of each service to who have made significant contributions to the advancement of Hispanic Americans and the promotion of diversity/equal opportunity in and/or their local community.  The Meritorious Service Award will be presented during the "Salute to Hispanics in the Military and Meritorious Service Award Banquet".

4.  The awards criteria and nomination information for the military meritorious service award is listed below.  It is recommended that each criterion be addressed in the nomination narrative for full consideration.  To be eligible, each nominee must have completed one year of military service. 
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5.  Nomination packets must be endorsed/approved by a General Officer and include:

a. A narrative, not more than two pages, double spaced, outlining the person's 

specific accomplishments and contributions.

b.  A biography of the individual  (not more than one page, single spaced).

c.  An 8x10 color or black and white, head and shoulders photo of the nominee in a military class "a" uniform.

6.  Nominations should be based on the following criteria:

a.  Promoting the tenets of civil/human rights, race relations, equal opportunity, human relations and public service programs.

b. Supporting and contributing to advance the civil rights movement. 

c.  Endorsing the full integration and promotion of minorities and women within the armed forces.

d.  Promoting a positive understanding of the armed forces among and between minority and non-minority members of the military and civilian population.

e.  Fostering an innovative and creative environment between the military and civilian community of all races and ethnic backgrounds that benefits the employees and/or residents. 

f.  Promoting programs and activities that advocate equal opportunity based on individual merit of all employees within the federal workplace.

g.  Displaying exceptional qualities that distinguish the individual as an outstanding leader.

h.  Believe in and practice of the tenets of the United States constitution and the democratic society that all persons are created equal, and that freedom is a god-given right that must be protected vigilantly at all times.
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i. Nomination format:

Name of the Nominee: ______________________________________

Position Title: ______________________________________

Grade Level: ______________________________________

Department/Agency: ______________________________________

Mailing address: ______________________________________

Work phone number: ______________________________________

Work fax number: ________________________

7.  Organizations that submit nominations should be prepared to pay the TDY, travel, and per diem cost associated with the nominee attending the awards banquet. There is no cost associated with the dinner meal for the award recipient. Uniform for the banquet is the Army Dress Blue or Class "A", Air Mess Dress and formal attire for civilians.  Should your nominee be selected as the recipient of the award, a State representative along with the nominee’s invited guest will be expected to attend awards ceremony at his or her own personnel cost.

8.  Request negative reply in writing.  The suspense for packets to NGB-EO is no later than 30 April 2004. The point of contact is the undersigned and can be reached at (703) 607-0782 or (703) 607-0777.

                                                                       PHYLLIS BRANTLEY

                                                                       Special Emphasis Programs Manager

                                                                       Office of Equal Opportunity and Civil Rights

                                                                       National Guard Bureau
