Unit Office Symbol (600-20c) 





 (DATE)
MEMORANDUM FOR (Name of Individual Appointed Inquiry Officer)

SUBJECT:  Appointment to Conduct Inquiry into Military Complaint of Discrimination of (Name of Complainant)

1.  Effective (Date), you are appointed as the Inquiry Officer for the complaint of discrimination against the (Name of Unit), Delaware Army National Guard informally filed by (Name of Complainant)

2.  AUTHORITY: NGR (AR) 600-22/ANGI 36-3, dated 30 March 2001.

3.  PURPOSE:  To conduct an inquiry into the allegations of (basis) discrimination in the (issue(s)) of (Name of Complainant). Focus your inquiry into gathering the specific information relating to the allegations made by the complainant on NGB Form 333. 

4.  PERIOD:  Until officially relieved or released from appointment (NTE 30 days from appointment).

5.  SPECIAL INSTRUCTIONS: Conduct the Informal Inquiry IAW NGR (AR) 600-22/ANGI 36-3. You are required to make a fair and impartial inquiry of the facts and circumstances surrounding the complaint(s). Complete the informal inquiry and submit a written signed report of inquiry to the Commander. Coordinate with XXX XXXXX, BDE Equal Opportunity Advisor(EOA), XXX XXXX XXXXXX, the State Human Relations / Equal Opportunity Officer (HR/ EO), or XXX XXXX XXXXX, the State Equal Employment Manager (SEEM), to receive further guidance on conducting an inquiry into an informal complaint of discrimination and reporting procedures.  XXX XXXXXX may be contacted at (add phone #).  XXX XXXXXX may be contacted at (000) 000-0000. 

                                                            COMMANDER’S SIGNATURE


BLOCK, 

                                                                      
Commanding
